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How to Request Items from the Library 
 
 
 

1. Library items can be requested from the 
Library Catalogue.  
 
The Library Catalogue, is accessed via the 
library website, or by Clicking here. 
 
 
 
 

2. When you have found an item you would like 
to request. Click on the title to bring up its 
details. 
 
 
 
 
 
 

3. Under the title ‘Request it,’ Select sign in. 
 
 
 
 
 
 
 
 
 

4. Sign-in using your TAFE Microsoft 365 details. 
 
 
 

 
5. Once signed in, you will be taken back to the 

item’s details. Select Request. 
 
 
 
 

 
 
 

https://watafe-north-met.primo.exlibrisgroup.com/discovery/search?vid=61TAFEWA_NM:TAFEWA_NM
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6. Select the campus library you wish to collect 

the item, from the ‘Pickup Location’ menu. 
 
Click Send Request. 

 
 

Note: It may take up to 5 working days for a 
request to be processed when items are 
transferring between campuses. 
 
 
 

 
7. You will see a green box stating that ‘Your 

request was successfully placed’. 
 
 
 
 

8. Once your requested item has been put on 
hold, you will receive an email confirmation to 
your student account. 
 
Please take note of how long the item will be 
held. If you collect the item by that date please 
inform the library. 
 
 
 


